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Purpose

Corresponds to Job Category/Job Group
Number. This field is the driver of field 5 and
6.

Corresponds to employee’s last name.

Corresponds to employee’s first name.

Corresponds to the department table you
build in Aap1 to match this field.

For each field use a # as a placeholder.
AAP1’s automatic Update feature inserts the
Job Category and Job Group descriptions.

Corresponds to the employee’s Job title.

Use F for female and M for male.

The race codes are fixed in AAP1:
C=Caucasian H=Hispanic, B=Black,
AA=Asian P=Pacific Islander, AI=American
Indian. The Interface replaces the following
race numbers to AAP’s race letters: 1=C,
2=B, 3=H 4=AA, 5=AI, 6=P.

Use format mm/dd/yyyy include leading 0’s
for months and days.

Protected Veteran Y = Yes, N=No
or # if unknown.

Corresponds to the Hourly pay rate, or
Salary field. It requires either N for
Nonexempt, or E for Exempt and then 2
digits (N04, E07) or the exact hourly pay rate
(07.35)

Corresponds to the City of Residence.

Corresponds to the employee’s annual
salary.

Corresponds to Individual with Disabillities
Y=Yes, N= No
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